ASSOCIATED CATHOLIC COLLEGES

EST. 1911

TEAM SUBMISSION INFORMATION FOR SCHOOLS 2025

Event dates:
ATHLETICS — Thursday February 27th
SWIMMING — Wednesday March 26th
Please read through all of the instructions carefully before attempting to enter
information. Follow the instructions carefully. If you need assistance, please contact
me at any stage.

STEP 1 — SOFTWARE DOWNLOAD
Download the Team Manager software provided for you via the link. Note that there is a
different version for swimming and athletics (Track & Field).

The current version for Swimming is Team Manager 8.0 and Athletics is 4.2. You will
still be able to use previous versions if your computer has these already loading and
working properly.

IMPORTANT NOTE: This software is only available for computers operating

Windows software. If you use a Mac computer you will need to source a PC running
Windows in order to utilise this software.
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ords Reports Labels Check for Updates Help

i

TEAM MANAGER 4.2

o FOR TRACK AND FIELD

Streaming Live Results to Track and Field pp - Meet Mobile:

Licensed To: ACCY
Release 4.2Ch - F
No database apen

5 " App Store P} Google play

_‘ . 239 AM
WO Typehere tosearch o @ » B m 0 dE B Ao ® g SO
[ TEAM MANAGER - Database:C\TM3Data\MyTeam.mdb - X

File Set-up Athletes Teams Meets St Records Workouts Trsining Reports Labels CheckforUpdates Help

243 kEGEH $|% @ BeD

ACTIVEHY-Tek

TEAM MANAGER 8.0

HY-TEK sports software FOR SWIMMING

of | BCEIVENETWORK

Licensed To: ACCV o ‘ St . 5
- Release 8 0Fa : Streaming Live Results to Swim's #1app - Meet Mobile:
Pro: Single-User - Admin

J 2 B ~
%gtﬁ @ ~ppStore Pkan.slc play
8§ O Typehere o search o8 @ B = 0 3 B Ao o g g eome U0 D

STEP 2 — OPENING THE DATABASE (Athletics — “Track & Field”)

You should have received two files to import your team file for the Athletics Meet. (The
file for Swimming will be available in the coming weeks.) One file will be a .zip folder

and the other will be a .tcl file.

Download these files to a folder on your computer where you can easily browse to find.
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Open the Team Manager software. It may prompt you to update the software, but this is
not necessary — just click cancel. The following screen will appear — Click OK to

procced.

E

O Log-into: C\L

File Set-up Athletes Teams Meets Standards Records Reports Labels Checkfor Updates Help

ACTIVEHY-Tek

o

Logged-In

User Name

CC Shared\C T\Meet Manager Infoh...

Password Restrictions

& Admin

None

©* Coach 1

Network Administration

" Coach 2

Network Administration

" Coach 3

Network Administration

" Coach 4

Network Administration

" Coach 5

Network Administration

" Report 1

Reports and Labe's Only

" Report 2

Reports and Labe's Only

]

" Report 3

Reports and Labe's Only

Open Database Method
@ single User
 Muitiuser

' Do Not Open Database

Release

I8 P Typeheretosearch o o

C-Ba0adBPDB

ALV

MANAGER 4.2

FOR TRACK AND FIELD

Streaming Live Results to Track and Field's #1app - Meet Mobile:

T

-
App Store
s 8

8:40 AM
A e B ¥ g WG

worr A

Click “File” then “Import” — “Meet Events”

B EA VIANAGER .6 10 G0 G TSI © LU AT P
ile Set-up Athletes Teams Meets Standards Records Reports Labels
Open / New

Open Demo Database

Backup

Restore

Unzip File
Repair/Compact Database
Purge

Import

Export

Install Update

Disable Network Login
Open in Multi-User Mode
Network Administration
Journal

License Managerment

Exit

Hy-Sport\ TFTM4-2\DEMO.MDB

Licensed To- ACCV
- Release 4.2Da -
Single-User - Admin

sy

Check for Updates  Help

Ctrl+0

Ctri+B
Ctri+R

Ctrl+Q

\Users\paulACC Dr...etics\2023\Meet Manager Info\TM Files 2023\DLS Aths 2024.mdb
Users\paul\ACC Dr...etics\2023\Meet Manager Info\TM Files 2023\PAR ATHS 2023.mdb
Users\paulACC Dr...etics\2024\ Meet Manager Info\TM Files 2024\DLS Aths 2024.mdb

AICTIVEHY-TEK

-

Meet Results
Athlete Rosters
Meet Events
Meet Entries

Athlete Roster from Swimming

TEAM MANAGER 4.2

FOR TRACK AND FIELD

ts to Ira nd Feld's #1app - Mest Mol

‘F‘ @ Appstore P> Google play

Browse to the folder where you have saved your files and double click on the .zip folder and follow the
prompts to import or “open” the file.
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Now, Click “File” then “Import” — “Athlete Rosters”

[ UL S 1Y 1 G IS U EITA Wy S Y AL o ~

File Set-up Athletes Teams Meets Standards Records Reports Labels Check for Updates Help
Open / New Ctrl+O
Open Demo Database

Backup Ctri+B AICTIVEHY-Tek

Restore Ctrl+R

Unzip File o
Repair/Compact Database

Purge >

Import > Meet Results
Export > Athlete Rosters
Install Update Mt Events
Meet Entries
Disable Network Login
Open in Multi-User Mode

Network Administration

Athlete Roster from Swimming

Journal
License Management
Exit Ctrl+Q

C:\Hy-Sport\TFTM4-2\DEMO.MDB

C:\Users\paul\ACC Dr...etics\2023\Meet Manager Info\TM Files 2023\DLS Aths 2024.mdb
C:\Users\paul\ACC Dr...etics\2023\Meet Manager Info\TM Files 2023\PAR ATHS 2023.mdb
C:\Users\paul\ACC Dr...etics\2024\Meet Manager Info\TM Files 2024\DLS Aths 2024.mdb

TEAM MANAGER 4.2

FOR TRACK AND FIELD

Licensed To: ACCV Streaming Live s to Irack and Fiel
- Release 4 2Da -
Single-User - Admin

-FA .’ App Store P Coogle play

Browse to the folder where you have saved your files and double click on the .tcl file and
follow the prompts to import or “open” the file. When prompted click the first three
checkboxes and OK

[ Import Athlete Roster
File Name: C:\tfmeets6itcl-Rosters-DE LA Salle-01.tcl

Created by: Prime Sports Club Team wversion: MM 6.0Hg on 02/09-24 4:12 PM
File Type: Team Roster
¥ Overiay existing administrative information

[v Overlay existing Athlete TM Group/Subgroups/School Year

¥ [Add New Teams/Athietes]

[T Include Competitor Numbers

File Set-up Athletes Teams Meets Standards Records Reports Labels  Checkfor Updates  Help

Click on “Teams” and you should see your school listed.
Click the yellow “back” or “up level” icon to return to the main screen.
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TEAM MANAGER 4.2 for Track and Field - Database:C:\Users\paddy\D. WACC Shared\Championshipst\Athletics\ 2020\ Meet Manager Info'2020 Aths Files\\WWFD ATHS 2020,
B+ Add Edit Delete Results Coaches i rint  Help

0SXOES n €
A | 8 | ¢ | o | e | £ | & | & | 1+ | 3 | &k | ¢ | m | 8 | o | r | a

Code Team Name Short Name E-Mail Day Phone |Evening Phone| FAX Address 1 Address 2 City

WHITEFRIARS

STEP3 - CHECK YOURATHLETES

Click on “Athletes” and you should see your entire school list with date of birth and year
level. If this information is not listed or looks corrupted, please contact me asap to
resolve.

P

File Set-up

TEAM MANAGER 4.2 for Track and Field - Database:CA\L Dropbox'ACC Shared\Cl thletics\2020\Meet Manager Info\2020 Aths Files\WFD ATHS 2020. - X

B3 Layout Add Edit View Delete Results Goals Recruit Print Exportto HTML Help - 8 x
D XOABNTSRT
Filter by: B3 Team [ <] sow[ <] Low age []

C uale High Age [ ]
© Fomale  Schoel YT - Subgroup |

Incude Inacive [
Show Comp# [

[Aia Jom W | oesepo2| r| | 2| [weo | I
[Acs. |Christian | w 20-Juk03| 1. | | |wFD | |
acs [dosua ||| otaugos| 13| | o | I
| Adama |Acein | [ m | 21-Maros| 14| | N |wFD | |
setams [handn Tl ssennal ol e fwen 1 I
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STEP 4 — ENTERING ATHLETES INTO INDIVIDUAL EVENTS

Note — this step should not be used for RELAY events. See Step 5 for entering athletes
into relays.

Click on the Meets link on the Main Menu

TEAM MANAGER 4.2 for Track and Field - Database:C:\Users\paddy\ Dropbox\ACC Shared\Championships\Athletics\2020\Mest Manager Info\2020 Aths Files\WFD ATHS 2020.
5% Add Edit Delete Events Results Entries

D X&aOxPHS
Meet Kind B & Bot

Print  Help

"“”w“l—j Meets Since: [ DDMMAY BI=] I UseSince Date
B | ¢

You should see the ACC Athletics 2025 file listed and highlighted blue. If a pop up box
appears titled “What’s New in Meets” just click Close.

The Age Groups for the 2025 Events are:

Age Group Age Range (Swim) | Age Range (Aths) Year of birth
Under 13 10-13 Un-13 2012 onwards
Under 14 14-14 Un-14 2011

Under 15 15-15 Un-15 2010

Under 16 16-16 Un-16 2009

Under 17 17-17 Un-17 2008

Senior Open Un-19 2006 - 2007
Open Open Open 2005 onwards
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ENTRY BY EVENT

To enter your athletes by Event, click on Entries / Entries by Event. Click on OK for the
pop up window.

TEAM MANAGER 4.2 for Track and Field - Database:C: Dropbex\ACC Shared\Cl 2020\Mest Manager Infe\2020 Aths Files\WFD ATHS 2020, -
B Add Edit Delete Events Resuits | Entries Print Help - &

DeX&aQEPHaS Entry Browser
uestine] 7] @ Both Entries by Name

e " Ouidon Entry by Event F#l=] T Use Since Date
T Condoos
a | 8 | ¢ | o | e | e | e | 8 | v | 4 | & L u u o [ a r s 1 u v w x Y =
Meet Name Start n Meet § Meet End Last Host. Athletes
4 o out | king |1ype| Date | Exportes | oeadine | enterea

I3 cc Anieics 2020

A split screen will appear displaying the events at the top and a full list of your athletes in
the bottom window.

TEAM MANAGER 4.2 for Track and Field - Database:C\Users\paddy\Dropbex\ACC Shared\Championships\Athletics\2020\Meet Manager Infc\2020 Aths Files\WFD ATHS 2020, - X
5 Time Calc  Athlete Results View Print  Help & x

mwg 4o o ‘<‘>‘ For Team [[RRRNNN ~|  Dison -

25Mar-20_ACC Athletics 2020

|
A2 | 2| |m |  30om|Run |1c00am | 1018 | 1| |
A s |snotput [1000am | 1013 | 1| |
A2 [ w |snotput [1000am | 1013 | 1| |
A e m |oseus [1000am | 101s | 1| |
W2 | e |m] |oseus [1000am | 101s | 1| |
A A |cong e [10:00am | 1015 | 1 | |
W2 | e |w] |conguump [10:00am | 1015 | 1 | |
A e | w [Trple sump. [10:00am | 1015 | 1 | |
a2 | 0l Twl Trinie tumn_|10-00am | 1018 | 1 | I v

Clearall | Enteran Session - Filter by: ~ Team | eroe [ ]
sehoolyr [ ] subgrowp [~ ]
[ Only Athletes Already in Meet *  indicates a mark did not make the cutioff, Show Comp & [~
A [ 5 [ ¢ [ o [ £ [ F [ o [ n ] T [ « [ v [ w [ % [ o [ » [ o ] " [ s [ 7 [ v [ v [ wl] x [ v ] =
Event: (1] 1019 Male_3000m Run

rd[ Team | Best Custom | Exhib | Heat [ LN| Gen | Age] vr Birth

Lost lame First Name | Mid | Ent

L >

(Abbott Waxveell [T |wro NT| [m) W[ 18 18-Juk06|
Abiad John O |wro NT| [m) M| 18] 12 08-Sep-02|
Acs Christian O |wro NT| [m) [ L 20-Juk03|
Acs doshua O |wro NT| [m) M| 148 04-Aug-06|

The “For Team” box will be highlighted blue — click the drop down and select your
school name. You can also select your division from the dropdown on the right — this will
then only display the events in your division, not all events from both Div 1 and 2.

TEAM MANAGER 4.2 for Track and Field - DatabaseiC:\Users\paddy\Dropbex\ACC Shared\Championships\Athletics\2020\Meet Manager Info\2020 Aths Files\WFD ATHS 2020. -
B Time Cale  Athlete Results  View  Print  Help _a

’E@@E‘éét Event ‘4‘»‘ For Team | yyFp. ] Dision m

25-Mar-20_ACC Athletics 2020

1| W i
IENEEREE |ShotPut  [10:00am [ 1013 [ 1 | | &
1| s ] |Discus  [10:00am | 1014 | 1| |
| 7w |Long Jump [10:00am | 10-15 | 1| |
AT el ] [Trigle Jump [10:00am | 1016 | 1] I

To enter one of your athletes, simply tick the box in the 4™ column “Entrd”. You will
notice that the entire line for that athlete is then highlighted yellow, indicating that they
have been entered. Make sure that only one athlete is entered for each individual event.

TEAM MANAGER 4.2 for Track and Field - Database:CA\Users\paddy\Dropbex\ACC Sharec\Charnpionships\Athletics\2020\Mest Manager Infc\2020 Aths Files\WFD ATHS 2020, - x
5 Time Calc  Athlete Results View Print  Help - & x
[l ‘<‘>‘ ForTean [Wrs <] Dwsen 1 =]
25-Mai-20 ACC Athlotics 2020
[ Ses [ Div [Ev#] [Gon| Distance | Event | Note | Age |WR| Guality | ~
1 1] | M [ 3000m|Run [10:00am | 1018 | I | |
3 3 | N Shot Put __[10:00am |
1] s [m] Discus. [10:00am | 1014 | 1| |
A 7w Long Jump [10:00am | 10-15 | I | |
A e w] Triple Jump [10:00am | 10-16 | I | |
A [ w] High Jump  [10:00am | 1017 | 1| |
A0 ] w4 M 1om(Hurdies  [10:18am | 1019 |1 | |
A7 e[ [ M 1om{Hurdies  [10:2%am | 1047 |1 | |
[N REE [10:35am | 1016 [ 1] |
E1NE T Lono Jumn_110-38am | 018 |1 | I ©
ClearAll | Enterall Session - Filter by: ~ Team - Group S
setoorvr [~ 7] sungroup [~ ]
[ Only Athietes Already in Mest = indicates a mark did not make the cuttoff Show Comp# [~
A | B | ¢ [ b | E F e | W | I I T T 0 3 [ R s T u v w X ¥ E3
Event: [3] 10-13 Male _Shot Put
Last lame Frsthiame | Wio|Entd] Team | Best Custom | Exhio | Heat [N Gen | age] vr | pim ~
Anastasiou Deacon T [wro D) T W 13 8 | 01-Apo7
Arifovic cruz WFD nD)| (] [ 13 7 06-Nov-07|
|Arthur Lachian LI jwrp ND)| o [ 13 7 02-Jul07 |
Bajen Gabriel O |wro o) O W | 13 7| oamayor
Barakia Joshua O jwrp nD)| o [ 13 8 01-0ct-07|

To make a change or correct a mistake, simply tick the “Entrd” box again and the athlete
will be withdrawn from that event. You can then scroll to find the correct athlete to enter
and tick the “Entrd” box. The system automatically saves your data.
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STEPS —ENTERING ATHLETES INTO RELAY EVENTS

When entering athletes into relay events (event numbers 135 onwards), you must select
“Entry by Event” once again. Scroll down to the relay events and click on the relevant

event number. Select your school from the drop down menu — if you forget, a window

will appear prompting you to select your team.

Click the “New Relay” box — this simply enters your team in the relay. The next step is to
enter your four athletes into that team.

TEAM MANAGER 4.2 for Track and Field - Database:C\Users\paddy Dropbox\ACC Shared\Championships\Athletics\2020\Meet Manager Info'2020 Aths Files\WFD ATHS 2020

B+ Time Calc

Athlete Results

View Print Help

Bomate

Event < » For Team [wrp

Diivision

=l

1 <]

25-Mar-20 ACC Athletics 2020
Ses | Div |Eva# Gen| Distance Event Note Age IR Qualify
IIEREEIRE 400m| Dash 02:18pm 10-16 | |
HEEIEREEERE 400m|Dash 02:26pm 047 |1
T 11| 13¢ |w 400m|Dash 02:34pm 10418 | 1
» 1 1 36 4x100m| Relay ] 013 | R
1) 1 | 138 | M | 4x100m|Relay 02:56pm 1014 | R
T | 1] 1| 140 | W[ xt00m|Relay 03:04pm 10415 | R
| 1] 1| 142] | W | exi0om|Relay 03:12pm 1016 | R
| 1] 1 | 14¢| | W[ #xt0om|Relay 03:20pm 10417 | R
T | 1] 1| 148 | W | x100m|Reiay 03:28pm 10418 | R
Tl 4l 1 | 1eal [ W | 4xannmlRelay 013-470m in1s IR
Session = Filter by: Team = Group =
School Yt ’—L| Subgroup ’—L|
[ Only Athletes Already in Meet ® Show Comp# [
A | B [ c | o | e | F e [ w [ o [ 4 | k [ v | w [ w [ o [ p [ a | r |
Event: [136] 10-13 Male 4x100m Relay New Relay [ Include Relay Legs for Best Relay
Last Name First Name Mid | Entrd | 4Bst Best Gen | Age| v Birth Af
I Anastasiou Deacon T NTl M 13 & H-Apr07 Clear Runners Find Best Relay | Best Relay Report ‘
Arifovic Cruz [m} NT| W 13| 7 06-Nov-07 VTS [Ent[Best [cusom[ex] e[
Arthur Lachlan O NT| W 13| 7 02-Jul-07 7
Bajan Gabriel O NT| Mo 13 T 08-May-07 B
Barakia Joshua [m] NT| W 13| 8 01-0ct-07 5
Bartlett Zachary O NT| W 13| 7 02-Jan-07 A
Batchelor Declan [m] NT| M 13| 7 24-Apr-07 =
Bell Lachlan O NT| W 13| 7 24-Apr-07 = g
Bortolin Liam O NT| Mo 13 T 09-Oct-07
Bourke River [m] NT| W 13| 7 31-Jan-07 5
Bourke Peter O NT| W 13| 7 08-Jul-0 | -l
Bourne Lachlan O NT| M 13| 7 1D—Apr-z!
Bover Oliver [m} Nt W 1l 8 21-Feb-07

Once you enter your relay team, the “A” relay team will be highlighted yellow. Only
click New Relay once otherwise you will have more than one team entered. If you
accidentally click it more than once, just make sure that the “Ent” box is deselected in B
or below.
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TEAM MANAGER 4.2 for Track and Field - Database:C:\Users\paddy\Dropbox\ACC Shared\Championships\Athletics\2020\Meet Manager Info\2020 Aths Files\WFD ATHS 2020.

B3+ Time Calc  Athlete Results  View Print  Help
@@@w & t Event |‘|>| For Team |wrp j Division |1
25-Mar-20 ACC Athletics 2020
Ses | Div | Ev# Gen| Distance Event Note Age IR Qualify
IIEREEIRE 400m|Dash 02:18pm 10-18 | |
IR 400m|Dash 02:26pm 1017 |1
HEREREERL 400m|Dash 02:34pm 1018 | |
» 1] 1 36 4x100m 02:48p; 013 | R
1) 1 | 138 | M | 4x100m|Relay 02:56pm 10-14 | R

| ] 1 | e | W | ex100m|Relay 03:04pm 1015 | R

| 1] 1| 1e2] | W | ex100m|Relay 03:12pm 1016 | R

T | 1] 1 | 124 | W | ex100m|Relay 03:20pm 1017 | R

| 1] 1| e8] | W | ex100m|Relay 03:28pm 1018 | R

| 1 1 148 1] 4x4Mm | Relav N3-42nm 10-18 ]

Session ’—L| Filter by: ~ Team ’—L| Group ,—L|
Sehool v [ ] subgroup [ |
[~ Only Athletes Already in Mest * Show Comp# [
A | B c] D | E F 6 [ H [ 1 s [ L M n [ o [ P [ a R
Event: [136] 10-13 Male 4x100m Relay " iew Relay [" Include Relay Legs for Best Relay
Last Name First Name Wid [Entrd | 4Bst | Best Gen [Age| vr Birth ~ ]

" Anastasiou Deacon T Tl 13 e -Apr-07 Clear Runners Find Best Relay | Best Relay Report |
Arifovic Cruz O NT| M 13 7 06-Nov-07 T [Ent[pest [custom [ex] 1t [h
Arthur Lachlan O NT| M 13 7 02-Jul-07

; 1 A M| NT| =
Bajan Gabriel m} NT| M 13| 7 03-May-07 >
Barakia Joshua O NT| M 13| 8 01-0ct-07 5
Bartlett Zachary m} NT| M 13| 7 02-Jan-07 n
Batchelor Declan O NT| M 13| 7 24-Apr-07 =
Bell Lachlan m} NT| M 13| 7 24-Apr-07 ;
Bortolin Liam O NT| M 13 7 09-0ct-07 =
Bourke River O NT| M 13 7 31-Jan-07 5
Bourke Peter O NT| M 13 7 08-Jul-07 KN I 2l
Bourne Lachlan m} NT| M 13| 7 10-Apr-07
Boyer Oliver O NT| M 13| & 21-Feb-07

From there, simply follow the same process as for selecting individuals — click on the

names of your athletes in the “Entrd” box and they will be highlighted yellow. To make a

change, simply deselect them and click on the correct athlete. For athletics it does not
matter which order your athletes are selected, but for swimming it is very important as
times are captured for each relay leg in swimming.

Complete this process for each Relay that you can enter into for your Division.
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STEP 6 —CREATING A REPORT OF YOUR ENTRIES

Once all entries have been completed, exit back to the main screen and click on Reports /
Meet Reports / Meet Entries to create a report to verify that all events have been entered
into correctly. If there are any errors, go back to the relevant step and correct it before
checking the report once again.

TEAM MANAGER 4.2 for Track and Field - Database:C: P C Shareeh O thietics\2020\Mest Manager Info\2020 Aths Files\WFD ATHS 2020, - x
ords | Reports | Labels Check for Updates Help

Meet Eligibility
Export/Import Files Report (TCL) Meet Entries y.)
Memorized Reports Meet Entries Spreadsheet e CT’VEHY Te K
Meet Entry Fees
Score Sheets o

Generic Entry

Meet Results
Win/Loss
Number of Meets Attended

4 \

\

"w

TEAM MANAGER 4.2

FOR TRACK AND FIELD

Streaming Live Results to Track and Field's #1app - Meat Mobile:

Licensed To: ACCV

- Release 4.2Ch - .Ed " App Store 7- Google play

No database open

=8 | O Type here to search O H @ = ﬁ = 0 & H

845 AM
&

NO DR G NE py

The following window will appear:
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i Athlet A Check for Updates  Help

ACTIVEHY-Tek
=

3 Meet Entries..

Weet: [25 1ar-20 ACC Atnetics 2020
m ender includ Mark [~

Up Format [~
Include Team Address [

Show Relay Runners
vent Division: A

Relay Names (0-8)
Totals on Separate Page V'

Even
z
istance Fiters- Individual

Distance [ Elipchar,

Standards

Standards: -

Sortby
@ Meet Event Number ' Mest Event Number (1 per Page)

epo o
€ Name € Name (1 per Page)
Bl reste Repor ancel

' P p—— \ .

FOR TRACK AND FIELD

Streaming L 1lts to Track and Field's #1.app - Meat Mobile:

Licensed To: ACCV

- Release 4.2Ch - -Ii‘ " App Store F Google play

No database open

B4TAM
4/02/2021 !

@ O Typeheretosearch o 85 @ = B = 0 @ B

A O D ¥ OF dx NG

Choose the relevant team and select “Individual and Relays”
Then click on Create Report

CHECKLIST FOR YOUR REPORT:
a) All events entered
b) All in correct division

c) Individual events have only one entrant
d) Relays have 4 athletes entered and are listed in correct order

Your report should look like this for each event:
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Licensed To: ACCV

Individual Meet Entries Report

ACC Athletics 2020 25-Mar-20 [Ageup: 31/12/2020]
WHITEFRIARS [WFD]
# 3 Boyzl Shot Put 10:00am

Cruz Arifovic {13) Whitefriars ND
Athletes count: 1
# 136 Boy= 10-13 4x100m Relay A NT

D#fcon Anastzsidg (137 £

Laphlan Arthur (13)
Gibrizl Bajen (137 =

Event number / Division / Age group / Event description / Team or School. The “NT
ND” means that no time / distance has been recorded as yet. When results are available,
NT / ND will be replaced with the actual result.

STEP 7 — SUBMITTING YOUR TEAM ENTRIES

Best practice is to create a new folder for your athletic team entries somewhere easy to
find on your computer or network (eg TEAM MANAGER Athletics 2025). This will be
the folder where you save all of your Team Manager files.

Once your team entries have been verified on the Report, click on File / Export / Meet

Entries to create a zipped file that can then be emailed to me for importing into the main
Meet Manager program.

Associated Catholic Colleges Page 12 2025



TEAM MANAGER 4.2 for Track and Field - DatabaseiCi\Users\ paddy) Dropbox\ ACC Shared\Championships\Athletics\2020\ Meet Manager Infc\2020 Aths Files\WFD ATHS 2020, - X
File Set-up Athletes Tesms Meets Standards Records Reports Labels Check for Updates Help
Open / New Curl+0

Open Demo Database

Backup Curl-B
Restore Ctr+R
Unzip File

Repair/Compoct Database

Purge >

Import >
Meet Entries
Meet Results

Best Marks

Athlctes/Teams

Athlete Fields in CSV format.

Export >
Install Update
Disable Network Login

Open in Multi-User Mode
Network Administration Athlete Email
Journal

License Management

Exit cul+Q
L Dropb. 2020\Meet Manager | 2020 Aths Files\WFD ATHS 2020.mdb
CA\Users)\paddy\Dropb...ics\2021\Mect Manager Info)2020 Aths Files\WFD ATHS 2020.mdb

TEAM I\/IANAGER 4.2

FOR TRACK AND FIELD

Streaming Live Results to Track and Fi

Licensed To: ACCV

-
- Release 4 2Ch - F App Store
No database open A ‘ e

£ Type here to search (o] A ® D B 7 dx ENG

8
e

File Set-u pdates  Help

Athletes Teams Meets Standards Records Reports Labels Check for U

ACTIVEHY-TEk

£ Export Entries

Export fo Drive:

S [Local Disk] =

Export o Directory:

o

Weet: [261a1.20 ACC Athletios 2020

Export Relays W

Do ot include Entry Times [

TEAM I\/IANAGER 4.2

FOR TRACK AND FIELD

Live Results to Track and Fiel

Licensed To: ACCV

- Release 4.2Ch - 15

.
App Store
No database open 4 ' PP

828 AM
AB DB E N Ly L

£ Type here to search O 5 @ =n
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i Athiet feets st ports Labels Check for Updates Help

ACTIVEHY-Tek

L

Eniry Export Restrictions.

et [

Entries exported to C:A\TFTM3Data\WFD-Entriesoo1.ZIP

TEAM MANAGER 4.2

FOR TRACK AND FIELD

Streaming Live Results to Track and Field's #1 app - Meet Mobile:

Licensed To: ACCV

B -
~Release 4 2Ch - F @ ~rpStore P> Google piay

No database open P

| O Typeheretosearch o5 @ m B o 0 @ =

File Set-up Athletes ns Meets R Reports Labels Check for Updates Help

ACTIVEHY-TEk

Share  View

> ThisPC > Local Disk (C) > TFIM3Data »

O Name
[ & wFD-Entries001

Streaming Live Results to Track and Fi app - Meet Mo

Licensed To: ACCV

- Release 4.2Ch - 15

i App St s syoogle pl
Store ’b Google play
No database open 4 ' PP y CO'E ey

80 Typehereosearch o5 @ w B2 0 B Ao D H A e g O

Save it to your folder as per above. The file will be a “zip” file (or compressed file) with
a name such as WFD-Entries001.zip. Y our own school code will be in place of WFD in
the above example. Each time you save a team entry file to this folder, it will give it the
same name but with an increasing number — ie

WFD-Entries002.zip. If you make updates or save it more than once, please make sure
that the file you send through to me is the most recent (highest number).
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If you have difficulty sending a Zip file via your email / internet server at school, please
let me know and I will send you a “share file” link to a shared folder in my Dropbox.

I will import the file into Meet Manager and then send a verification file back to you for
double checking. The deadline for submitting your team MUST BE STRICTLY
ADHERED TO. If you are unsure of the process, it might be a good idea to have a go at a
few entries and send through a practice copy (let me know if this is the case so I can
assist).

STEP 8 — ENTERING ATHLETES IN SWIM TEAM MANAGER
When it is time for submitting teams for the Swimming Championship, you must use the
Swim Team Manager software and follow an almost identical process as for the athletics.

There are a couple of minor differences which are very important to follow.

Click on Meets / Entries / Entries By Event:

B TEAM MANAGER - Database:C: P C Shared 2020\Meet Manager\Team Manager Files\WFD.mdb - [Entry by Event] -

65 Time Calc  Athlete Results  View Relays Only  Print  Dual Meet Setup _ Help _ = x

Hoawata LI« orwor e o s  weowe]

nnnnn

s
i
NN | 1] | | | | | |
(RN znn\n-ﬂy\ 1n13\n\ | | | | | |
1 [ 28| 4 [ M|  200/uedey | 1614 R I | | | | |
A [ 1A S| [ M| 200[Medey | 14-14| R | | | | | | |
1 [ 1A | 6 ||  200/uedey | 1515 R | I | | | | |
A [ 2a | 7| [ W | 200[medey | 16-16| R | | | | | | |
1 [ 1A | & || 200\uedey | 1616 R | I | | | | |
L Ttal ol [l 200/mediey | 17171 R | [ I I I I | i

A [ 8 (5 [ = o [ [ T T I Tl [ 3 [ T 0 P a R s T u v w X VA
Event: [1] Open Male 200 Free

Last ame Wi [Entra Team | BestTime | Custom | Exhib | Ak | Bonus [ Heat | L | Gen | Ase] v Bt ‘Achieved _|Meet Achieved ~
T [wrD. | oo o M| 148 13-Jul-06| |

[Abiad 00 [weo i oo o W | 18| 12| 0ssepa2]

Aos 00 |wro T oo g W 7 20-Juk03)

Acs 00 [weo i oo o W | 14| 9 | oehugaos]

Adam T lwen wr o w8l s 4-tlar-t

Select your team in the “Swim For Team” dropdown. In the “Meet Division” dropdown,
you now have the option of selecting 1A / 1B/ 2A / 2B. If you don’t select a specific
division, it will retain all events in the program and you will need to be very careful when
you enter your athletes to ensure they are entered correctly — ie not having 2 athletes in
the same event where one should be in the A event and the other in the B event.

Another important change is the “Show Swim Up Athletes” checkbox.

[ TEAM MANAGER - Database:C:\L C Shared\Cl 020\ Meet Manager\Team Manager Files\WFD.mdb - [Entry by Event] -
65 Time Cale  Athlete Results View RIyO\y Print Dual Meet Setup _ Help

Eomwetn Event] g E\E‘ SwimforTear [wrove <] sesson ||

sess| | Div [event

27-Feb-20 ACC SWIM MEET 2020

Siower Faster Siower Faster Slower Faster
Than-[vds] | Than [vgs] | Than LC] | Than [LCH] | Than [Scu] | Than [sCh)

1
A A m ree | Open
3|

[TTTEITT

@ Team s WM e z @ indicates a Relay Only swimmer
= Right Click fo enter as Relay Only swimmer
i & WM Sub =
C | =
o | Standade [ ]
I o * = converteatime
Subgroup v Clarmisest | Scectansbest |
E | F [ e [ w [0 [ % [k [ L [ w [ N ] o | ® Q [ R s o [ ow v W ok v
Event: [6] 15-15 Male 200 Mediey Relay I include Relay Non Lead-Off Splts
nird | 4Bst| BestTime | Bonus| Gen | Age| vr |  Bith Achieved |1 e ‘ e ‘
W[ O | W | 14 ¢ 19-JUF06 enlie e
Wil O [ | 14 s | oeaug0s
| O [ w | 1] s 21-Mar-08
ss [ [Ent[Best  [custom [ex| At[in
W O [ w148 23-Jan-08| } = I IR |

Make sure that you have ticked this box, otherwise it will only display the athletes in that
particular age group for each event. If you don’t tick the box and you have an event
where you are entering a younger athlete to compete in a higher age group, they will not
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display for selection into that event. (Note: please ensure that you are familiar with the

rules of athletes competing above their age group).

As you select each event in turn, you will notice that the list of athletes changes — only
those eligible to enter that event are listed, so if you cannot see the athlete you need to
select, please double check their date of birth.

Simply check the “Entrd” box next to each athlete for the appropriate event. For
swimming, you will then need to enter the HEAT & LANE details for that selection.
For every entry you should enter “1” in the “Heat” column and then your allocated
school lane number in “LN”. These columns can be found on the left of the “gender”
and “age” columns.

n TEAM MANAGER - Database:C:\Users\paddy\Dropbox\ACC Shared\Championships\Swimming'.2020\Meet Manager\Team Manager Files\WFD.mdb - [Entry by Event]
B3+ TimeCalc  Athlete Results  View Relays Only  Print  Dual Meet 5etup  Help

| ASTGISEY XS

Event < ’

Swim for Team: | ywrpovic ﬂ

Session: | |

Meet Division | 1A j

27-Feb-20 ACC SWIM MEET 2020
it | | | T | e o | Ml Thilsil'[:;s] Thzans[t\?ds] ThSaIETLecrm] Th::S[tfém] Thil:\[l‘fl‘gm] Th::S[tseém]
1 1A 5 [ M 200 Medley | 14-14| R
] 1A 6 [ M 200 Medley | 15-15| R
] 1A 8 | M 200 Medley | 16-16| R
] 1A o | M 200|Medley | 17-17| R
] 1A 1| [ m 200 Medley | Open| R
I 1A 15 | m 50|Free 10-13] 1
1 1A 19 | M 50|Free 14-14] |
»
1 [al 27l [ m] 50/Free | 16-16) 1 | | | | | |
¥ Show Swim-Up Athletes Team - W Gr -
[~ Only Athletes Already in Meet e Fudge Factor: [go0 |
! cies Aeadyintiee r ’—L| Wi Sy I—L| ndicgés a time (- fudgefﬂd&ethe cuttoff.
[T Only Pre-Entered Athletes Group = Standards: p— indjfates a time did not make the cuttoff.
[T Only Pre-Entered with No Entries Subgroup ’—_| T | = ‘Converted time
a | 8 [ ¢ [ o | e | ¢ | e [ v [ 1+ | A ) « L [ o wm [ mn [ o [ P
| Event: [23] 15-15 Male 50 Free
Last Name First Name W1 |Entrd | Team | Best Time Custom Exhib | Alt | Bonus | Heat | LN | Gen | Age | T Birth Achieved Meet Achieved
Maxwel WFD NT Lrpar g 1| 5[ M 14 8 19-Jul-08
Ars |Joshua O |wrp NT O (ol O M 14| 9 04-Aug-06
Adama | Acelin I |wrp NT O oo M | 15| 8 21-Mar-05
Adams |James O |wro NT O gl d uo| 14| 8 23-Jan-06
e 1= T P = e == e
SCHOOL LANE FOR 2025
Division 1 Events
ST PATRICK’S 2
St JOSEPH’S GEEL 3
PARADE 4
SALESIAN 5
ST BEDE’S 6
ST BERNARD’S 7
WHITEFRIARS 8
Division 2 Events
EMMANUEL 3
DE LA SALLE 4
ST MARY’S 5
ST JOSEPH’S FTG 6
MAZENOD 7
SIMONDS 8
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To correct an entry, simply check the “Entrd” box again to remove that selection.

The most important factor with this step is to ensure that the event number for the
championship matches up with the correct age group of the student you are
entering. YOU MUST LOOK AT THE EVENT NUMBER AND CHECK IT AGAINST
THE PROGRAM INFORMATION SUPPLIED ALREADY. Once you have entered an
athlete for all relevant events, simply click the Exit button and you will return to the
previous window.

As with the individual events, you will need to enter the “Heat” and “Lane” numbers for
all swimming relays. The “Heat” is always 1 and the lane will be that allocated to you as
listed on the previous page. It is very important that you list the athletes in the correct
order, as times will be provided for each split. The correct order for medley relays is
BACKSTROKE, BREASTSTROKE, BUTTERFLY, FREESTYLE.

ﬂ TEAM MANAGER - Database:C\Users\paddy\Dropbox\ACCT Shared\Championships\Swimming\2020\Meet Manager\Team Manager Files\WFD.mdb - [Entry by Event]
B3+ Time Calc  Athlete Results  View Relays Only Print  Dual Meet Setup  Help

@@@kéét Event| g s Swim for Team: |WrD-viC j Session: || Mest Divisian |1A j
&

27-Feb-20 ACC SwIM MEET 2020
Sower Faster Slower Faster Sower Faster
Sess| | Div |Event| |Gen|Distance( Stroke | Age |UR| . 1) | Than rvds] | Than fomy | Than iiemn | Than somn | than som
A [ 1A BRI 200[Wediey | 14-14) R
HEERED 6 | M 200 515/ R
' IR 3
1 | 1A 8 [ m y R
BRI 200|Mediey | Open| R
HEEIRENEEEE s0|Free | 1013 |
T 1| [ 1a] g | m s0|Free | 1414 |
HEEIEENEE: R s0|Free | 1515 |
Tl Al 27l [ solFres | 16-16) |

¥ Show Swim-Up Athletes. Team - W G - (@ indicates a Relay Only swimmer

[~ Only Athletes Already in Meet Right Click to enter as Relay Only swimmer
¥r ‘whi Sub
[~ Only Athletes Already in Session hd Y

d Athletes Group - Standards: -

JoErires Subgroup ’—L| Clear All 4 Best | Select All 4 Best ‘ converted time
A [ B [ ¢c p [ E [ F [ & [ w [ o [ o [ w« [ vt | wmw | ~n [ o | P a | r [ s K
Event: [8] 16-16 Male 200 Mediey Relay New Relay [ Include Relay Non Lead-Off Spits
Last Name First Name I [Entrd | 4Bst | Best Time [Bonus| Gen [Ace| vr Birth Achieved [M m
TMMEXWEH T T T T e e Clear Swimmers Find Best Relay ‘ Best Relay Rgfort |
A |Acs Joshua Wt OO | w | 14] 9 04-Aug-06| Best[Free |
A |Adama Acelin | O [ w 15 9 21-Mar-05
Swimmers | Class Ent [Best  [custom [ex| Ht[in]
A |Adams. James T OO [ w 14| 8 23-Jan-06| T Atoot Marwel 5 o] o 1= |
Aforozis Alexander O Wt O [ 18| 10 01-Jun-04] Z—WB— =
Alberico Sam [m] wt| O [ 15 9 10-Nov-05 3 ,c.gs‘ Uiua\ 9
Al Curtis O Wt O [ 18| 10 05-Nov-04 TME
Anastasiou Cole O wt| O W 18| 10 07-May-04 E—M
Anastasiou Deacon O wt| O 1] 13| & 01-Apr07) é
Andrikopoulos Pater O wt| O 1] 18| 1 28-Jan-04 -
Apostolopoulos. Harry O wt| [ 7] 18| 10 27-Juk04 a
Apostolopoulos. Jack O wt| [ 7] 14| 8 18-Apr-06
Apostolopoulos. Klem O wt| [ 7] 14| 8 14-Mar-06 Calculate Custom
Aauiina Bronson O wtl O 1w 14l 8 04-Mar-06!

When you generate your meet entry report to check details, you will note that the Heat /
Lane is listed next to each individual and relay event. If you are missing any, you must go
back to the entry process and enter the heat and lane correctly. If this is not completed,
your athelete / team will not be entered in the progream when I import your team entry
data.
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Individual Meet Entries Report

ACCSWIMMEET 2020 27-Feb-20 [Ageup: 31/12/2020] LC Meters

Location: MSAC
WHITEFRIARS [WFD-VIC]
VIC
# 8 1A Boys16-16 200Medley Relay AWFD 15 NT
1 Maxowell Abbott (8]
2 Teshua Acs 9]
3 Acelin Adama (9]
4 James Adams (8]
Athletes 4
# 23 1A Boys15-15 50 Free
Maxowell Abbott (8] 1/5 NT
Athletes 1
Female IE's: 0 Total Athletes: 1
Male IE's: 1
Total IE’s: 1 Total RE's: 1
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DEALINE FOR SUBMISSION:

(email to paul@accvic.au or file upload)

Athletics
LAKESIDE — Tuesday February 20"  6pm.

Swimming
MSAC — Friday March 21* 4pm.

STEP 8 - MAKING CHANGES TO YOUR TEAM ENTRIES

Once your team is submitted using Team Manager and confirmed by me, changes can
only be made by using the relevant “Change of Entry Form”. All changes must list the
athlete name, date of birth, event number and the name of the athlete he is replacing. In
swimming, you will also need to list the lane number. If all the necessary information is
not provided, then the results sheet will simply be listed as your school name rather than
the name of the athlete. There are normally a large number of changes made during the
event — the easier it is for us to process that data will make a big difference in the smooth
management of results.

Please take some time prior to the deadline to familiarise yourself with the process. Once
you have done it successfully then it will become a very efficient method of submitting
information with numerous benefits both during and following the championships. Feel
free to contact me at any time if you strike a hurdle — I am happy to guide you through
any step of the process if you get stuck, but please ensure that you have read through the
instructions carefully.

Good luck and best wishes with your preparation for the events.

Paul Fahey
ACC Executive Officer
0408 598 093
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